Setting Favorites

Favorites

Frequently used pages can be set as Favorites for quick and easy access to them without
needing to use the full navigation path.

Favorites are saved as part of your User ID, rather than the browser, so they will be
available if you change computers.

Creating Favorites

1. Navigate to the search window of the page you want to create as a favorite.
2. Click on the Add To Favorites in the Actions List

< Home Student Services Center a Q

Add To Homepage
Student Services Center

Enter any information you have and click Search. Leave fields blank for a list of all values.

Find an Existing Value

Add To Favorites

Add To NavBar

1D[begins with

My Preferences
‘Campus ID| begins with - ||

National ID| begins with Sign Out
Last Name| begins with ||
First Name | begins with - ||

Search Clear | BasicSearch [g) Save Search Criteria

3. After choosing Add To Favorites, another window will open that will allow you to edit
the description of the page you want to save. Click the OK button.

=
Add to Favorites

Flease Enter a Unigue Description for this Favorite

*Description |Enrn liment Shopping Cart *

OK | Cancel
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4. The page is now saved in My Favorites

NavBar °

Services
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Editing Favorites

Go to the NavBar, click on My Favorites, then click on Edit Favorites and this will allow
you to alter or delete a Favorite you have already created.

-

_OYEE/SA/h/?tab=DEFAULT {}| n o & =

NavBar: My Favorites ﬂ
~
[ Edit Favorites
=
Recent Places Academic Org Security
* Authorize Student Exceptions
WMy Favorites

Equation Variables

E External System ID

Navigator
KU Class Permissions Audit
g Tia Program Action Security
e Request Transcript Report
Student
Serriuese(l“emer Scoping/Association Defaults

Service Indicator Security

Update Security - Acad Orgs

Student Consolidated Stats

NSC Report

Define Statistics Period

Edit Favorites aQ @

New Window | Personalize Page

Edit Favorites

Click the Save button after editing or deleting faverites.

~ Favorites Personaize [Eind | &) 8 irst B 1.1 0r15 B 1
FFavorite Seguence number

et org Saurty Clicking on the Minus
button will remove a

Favorite from your list.

[Equation Variables [ 0

[U Class Permissions Audit | 0

The names of
Favorites can
be edited on
this page.

Adjusting the sequence
numbers (i.e. 0,1, 2,
etc.) lays out the order
of your list.

Click on the Save to save your changes.
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