Modifying Diploma Delivery Method

Diploma Delivery Request — Changing the Diploma Delivery Method

Students who have recently completed a Diploma Delivery Request can elect to change the
selected delivery method. The diploma can be picked up for free or mailed to a specific address
for an additional fee.

To submit this request, sign into the Enroll & Pay system and select the Degree Progress &
Graduation tile on your Student Homepage.

Degree Progress & Graduation

Go to the Diploma Delivery Request page and select the Modify Order link.

Enroll & Pay : _,‘f University of Kansas

< Student Homepage KUDegree Progress & Graduation n Q ! @

New Window | Help | Personalize Page

@ KU Apply for Graduation
Diploma Delivery Request

@ View Graduation Status
Jayhawk Student

Diplomas Requested
 Diploma Delivery Request
Existing Request
@ View My Milestones To make changes to existing requests (for example to change the delivery method from pickup to

mail, or change the address where you want the diploma delivered) select 'Modify Order' on the
replacement order below. Please note that this may cause an increased charge. There are no
refunds of amounts already charged to your account.

D Eor additional information on graduation, diploma delivery_fees,_and diploma availability.

Eﬂwmﬁgl&vél@li

Date Requested  from our
supplier

03/26/2007 Unknown Unknown
03/26/2007

Unknown Unknown

Not Ordered Mot Delivered
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Modifying Diploma Delivery Method

This will bring up the Diploma Delivery Request. Change the Delivery Method from the
available drop down choices and select Save Changes.

Diploma Delivery Request

Jayhawk Student

Diploma Type Repiace Date Entered 02/06/2022 Number of Copies 1

Academic Career UGDL  Completion Term 4032 Degree BA
If you want to change the degree of this requested diploma or have any other questions please contact our
office.

Lawrance / Edwards Campus students should e-mail studentrecords@ku.edu or call 785-864-4422
Medical Center students should e-mail kumcregistar@kumc.edu or call 912-558-1048

This is your name as it will currently appear on your diploma. You may change the way your name
appears on your diploma with the Registrar's Office by using the following Enk. Please note certificates
only appear on your transcript and are not printed.

| Update Diploma Name

Name  Jayhawk Student

If you want to change your diploma delivery method please change it here. Please note that this may cause
an increased charge. There are no refunds of amounts already charged to your account.

*Delivery Method  [| Pickup |

Edwards Pickup-Lawr/Edwd only
Flaase pick up your diploma at the Service Desk in the K|l International FedEx
students can request pitE EuyEnE S-S RSN |ntemational Mail

diplomas can take s | waeks to arrive on ca'n_cu. o] Pickup
below:

Fall graduation a'tailat!e mid-February
Spring graduation aualab'e early July
Summer graduation a:ilable mid-September

I Save Changes !I Retum Without Saving

If the delivery method is changed from pickup to a mailing option, a popup message will come
up stating that the request will create a charge to your account.

Billing: This reguest will cause a change to your account. (20010,22)

You are about to make a change to the diploma delivery method in a way that will cause a
change to your account. Click OK to submit the change and get a confirmation page or
Click Cancel to return to the Delivery Request page.

‘ Ok H Cancel‘
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If the delivery method has changed from a Pickup to a mailing option, select the Modify Order
link again to verify the mailing address. If the mailing address needs to be changed, select the
Edit Address link and modify the address, as necessary. Select Save Changes to save the new
address or Return Without Saving to retain the current address.

Edit Address

If you want to change your diploma delivery method please change it here. Please note that this Comity: Unhed el
an increased charge. There are no refunds of amounts already charged to your account. Addrens #1234 Joyhan: Bl
Address 2
Address 3
*Delivery Method | Regular Mail v] oy Lo
State K Q Kansas
5 ; Postal (38025
If this is not a pickup order then this is the address your diploma will be mailegi to. If you would lik
to a different address, please change the address here. Click EDIT, it will diret you to an addres
enter information. If this does not work please allow popups for this system. = v
Country United States . B = - —
Address 1502 lowa St Edit Address
Lawrence, KS 66045
Douglas
Save Changes Retum Without Saving
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