Schedule Builder

Using Schedule Builder to Find and Enroll for Classes

Schedule Builder helps students efficiently navigate the complex and often-frustrating schedule planning
and enrollment process by allowing you to graphically view schedule options based on your personal and
academic needs.

Using Schedule Builder is as easy as following these five steps:

Launch the Schedule Builder

Select Your Courses

View Results and Refine Your Search
Save/Favorite Your Work

vk wn e

Proceed With Enrollment

Note: Students with disabilities can access all features of the Schedule Builder by clicking on the

o = ibility . . . . . .
P fnxease: Aooeseliny icon at any time. This will render all features of Schedule Builder that is

accessible via a screen reader.

Step 1: Launch the Schedule Builder

From your Student Homepage, select the Manage Classes tile and then the Schedule Builder (Link). The
link will open up a separate tab/window.

Manage Classes

[Z5" Schedule Builder (Link)

Page 1 of 10 Last Updated: September 2021



Schedule Builder

Schedule Builder has three distinct panels: Select Courses, Results, and Favorites. When the screen is
expanded, you will see all three spread across the screen.

Schedule Builder
. Jayhawk Student Sign Dut

) 2019 Spring () 2019 Summer () 2019 Fall

Compuses: All(3) Select...
Loeations: All 30 within selected campuses  Select .,

Instruction Modes: All Select...

select Course er, Titie, Instruct select

No Favorite Selected

 Start Over 4 Increase Accessibility

= Import from My Planner: (No tarm salectad)

nline self-servi
-ation of a o

hedule Builder is an

| that enable
e, allowing for the c e

ents to create their optimal class
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HI, Jayhawk Stude
rollment.

To be click Continue to select courses.

() 2019 Spring Term: Session Nonstandard Session enroliment siready began on January 17. Your online enroliment time for Session ‘Regular Acsdemic Session’ was November 13, 7:00am to January 21, 11:58pm. Anyone may enrollsince January 17.
2019 Summer Term: Session NonStandard Session’ enroliment will beoin an April 24. Your onfine enrollment time for Session “Summer Regular Term' is April 23, 7:00am to 11:59pm. O anyane may enroll starting Aprl 24,
2019 Fall Term: Session ‘NonStandard Session’ enrollment will begin on August 27. Your online enroliment time for Seggion Regular Academic Seasion' is March 2, 7:00am to August 25, 11:59pm. O, anyone may enroll starting August 22.

You can also elect to view the minimized screen and toggle through each area of Schedule Builder by
clicking on the corresponding heading.

Schedule Builder
4 Jayhawk Student Sign Out

SELECT COURSES RESULTS FAVORITES

Hi, Jayhawk Student. Schedule Builder is an online self-service tool that enables students to create their optimal class schedule, allowing for
the creation of a conflict-free schedule to assist in enrollment.

To begin, click Continue to select courses.

{7 2019 Spring Term: Session 'NonStandard Session’ enrollment already began on January 17. Your online enroliment time for Session 'Regular Academic Session’ was November 13,

7:00am to January 21, 11:59pm. Anyone may enroll since January 17.
2019 Summer Term: Session 'NonStandard Session' enrollment will begin on April 24. Your online enroliment time for Session 'Summer Regular Term' is April 23, 7:00am to

11:58pm. Or, anyone may enroll starting April 24.
2019 Fall Term: Session 'NonStandard Session' enroliment will begin on August 22. Your online enrollment time for Session 'Regular Academic Session’ is March 2, 7:00am to

August 25, 11:59pm. QOr, anyone may enroll starting August 22.

THE UNIVERSITY OF KANSAS
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Step 2: Select Your Courses

Schedule Builder

Since your course selection is dependent on the term you wish to enroll in, you will be asked to select a

term using the corresponding radio button.

w ‘ Schedule Builder

Jayhawk Student Sign Out

SELECT COURSES RESULTS FAVORITES
Term: (
Campuses: All (3) Select...
Locations: All 30 within selected campuses Select...

Instruction Modes: Al Select...

Select Course Class Humb:

Generate Schedules

 StartOver g Increase Accessibility 2 Import from My Planner: | (No term selected)

002m to Januzry 21, 11:59pm. Anyone may enrol since January

11:59pm. O, anyone may enroll starting Apsil 24.

Choose a term.

{2 2019 Spring Term: Session 'NonStandard Session’ enrofiment alreadr began on January 17. Your online enrollment time for Session Regular Academic Session’ was November 13,
7:

2019 Summer Term: Session ‘NonStandard Session’ u\mHm!m wll begin on April 24, Your online enrollment time for Sesion 'Summes Regular Term' is April 23, 7:00am to

2019 Fall T!rm. Session ‘NonStandard Session’ enmlhllent will begin on August 22. Your online enroliment time for Session Regular Academic Session’ is March 2, 7:00am to
August 25, 11:59pm. O, anyone may enroll starting August 2.

2) 2018 Summer () 2018 Fall

w Schedule Builder

SELECT COURSES FAVORITES

If you have previously enrolled in classes for that particular term, they will appear below the search box:

Jayhawk Student Sign out

Term: () 2019 Spring (O 2019 Summer @ 2018 Fall

Campuses: All(3) Select...
Locations: All 30 within selected campuses  Select...

Instruction Modes: All Select...

Select Course  Class Number, Title, Instructor... Select

PSYC 104

General Psychology

Description: A basic introduction to the science of psychology.

Generate Schedules

< Start Over < Increase Accessibility /& Import from My Planner: | Select plan...

P ’ Previously Enrolled
& Stay enrolled in LEC 1700~ course

...Show More
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Schedule Builder

Once you have selected a term and filtered your options (as appropriate), you can start to search for
courses in the search bar. You can search by course, course description, or instructor and the search bar
will display all courses that match your criteria. Once selected, the course is added to the possible list of
courses you wish to take. Repeat the course search and selection for all desired courses for the term.

Visual Schedule Builder
d Jayhawk Student Sign Out

SELECT COURSES RESULTS
Term: () 2019 Spring () 2019 Summer @ 2019 Fall
Campuses: All (3) Select...
Locations: Al 30 within selected campuses Select..

Instruction Modes: All Select...

Select Course| ENGL Select

8

ENGL 101 =

< PSYC 104 EEE] Composition Lawrence Campus Select... 3

General Psychology ENGL 102 & Stay enrolled in LEC 1900 v

= : . Critical Reading and Writing

Description: A basic introduction to the science -..Show More
ENGL 105
Hanors Introduction to English
ENGL 177

<7 Start Over <& INcrease. First Year Seminar: r: Select plan v
ENGL 203
¢} 2019 Spring Term: Session 'NonStandard S Topics in Reading and writing: __ jary 17. Your online enrollment time for Session
‘Regular Academic Session’ was November 13 BB 205 e may enroll since January 17.

2019 Summer Term: Enrcliment will begin ¢ ;. < iomore Honors

AN Call T Crerfn e Ctmn A Crred s T el e e T Pl i e

Schedule Builder will generate schedules for the desired course(s) that have been
selected. To adjust which courses are checked in the system, you can check or uncheck
the box next to the course name.

Schedule Builder _
A Jayhawk Student Sign Out

SELECT COURSES RESULTS FAVORITES

Term: () 2019 Spring () 2019 Summer @ 2019 Fall
Campuses: All (3) Select...
Locations: All 30 within selected campuses Select...

Instruction Modes: All Select...

Select Course

Class Number, Title, Instructor... Select
ENGL 101 Lawrence Campus Select...
Composition & Stay enroled in LEC 3950 v
Description: Instruction and practice in writing in a variety of rhetorical contexts, including academic ones. «..Show More
PSYC 104 =1 Lawrence Campus Select...
General Psychology & stay enroled n LEC 1700~
Description: A basic introduction to the science of psychology. ...Show More
MATH 101 Lawrence Campus Select... X

A This course contains some class sections that must be taken together with MATH-197. To get more schedule options, add MATH-197 to the
list of courses.

College Algebra & stay enrolled in LEC 3380 ~
Requirement: Students must have successfully completed Math 002 or have an ACT score of 22 or higher or a SAT score of 540 ...Show More

[ JGEOL 302 Lawrence Campus Select... %

Oceanography Try 3ll classes (1} ~

Description: An introduction to the origin, nature, and dynamics of the world's oceans, including aspects of geology, chemistry, b ...Show Mare

Generate Schedules

+7 Start Over g Increase Accessibility @ Import fram My Planner: Select plan... )
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Schedule Builder

To completely remove a course from your desired classes, click on the ‘x’ in the upper right hand corner
of the box for that section. When you have selected the courses you’re ready to view, select on the

button. You can clear your search by selecting * 5= over at any time.

Step 3: View Results and Refine Search

Once you have completed your course selection, you can turn your attention to viewing schedule
options, which are displayed in the Results Panel.

Class Information

Class Schedule Option Grid
Class Timeline

Generated Results

Schedule Builder

Jayhawk Student Sign Out

RESULTS
) 3 o
2 J TIP #1/4 Wed Thu Z
n S
o Click and drag to indicate when you do not vant to have oM a
o clzsses. Schadules that avoid thess timas vill be prioritizad. ek =
o G
c &
i i
Ll ¥y Favorite Sort praferance: None v
@
o Share Generated Results Include schedules containing:
& print i € 1orizo B P [ Closed classes (H)
Wait Listed classes (L)
PSYC 104 2019 Fall: Aug 26 - Dec 20 L = L= L e
2 3 a ] 5
e T e P — sep L o == Lo d
Tue : 1:00 PM to 2:15 PM 12
Mon Sep 30: 5:50 PM to 7:50 PM =
Mon Oct 21: 5:50 PM to 7:50 PM il
Mon Nowv 11: 5:50 PM to 7:50 PM
Mon Dec 2: 5:50 PM to 7:50 PM d 2=
Lawrence Campus o
@ Lec 1700 G Hybrid onlineinclass instruct | 3
Fraser Hall - Lawwr Rm 122; On-line Rm LAWRENCE; Special Exam Rm SPEC
Seats: 1/40 4%
Lauren Boddy
This class includes both in-person and enline instruction.
Students enralling in this course will be requirzd to take a special examination(s). 5=
ENGL 101 2019 Fall: Aug 26 - Dec 20 6%
Composition Regular Academic Session
Mon, Wed, Fri : 8:00 AM to 8:50 AM 7e
@ LEC 1000 Lawrence Campus
@ 18347 In Person Bm{ ENGL 101 J L ENGL 101 ‘ ENGL 101
Seats: 0/S Wescoe Hall - Lavr Rm 4020 S O [ LOC N =g
[# Show 4 Similar Options ... 9“"\7 STk | MaTH 101 ‘ | MATE AR
MATH 101 2019 Fall: Aug 26 - Dec 20 10
College Algebra Regular Academic Session
Mon, Wad, Fri : 9:00 AM to 9:50 AM 1%
@ Lawrence Campus
LEC 1400 —
@ 18247 In Person 12
o Strong Hall - Lave Rm 338A
Seats: 0/24
Ingrid Peterson 1= SR
& Show 2 Similar Options ... 5
You are not enrolled for this schedule. “
3%
Send Schedule to Shopping Cart
4=
5o
55
P

September 1 - 7, 2019
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Schedule Builder

The results panel displays all schedule options in a list with detailed information as well as a graphical
timetable view so you can make the most informed decision about the schedule that will work best for
you. Students can also easily navigate through the generated schedule results by clicking on the left and
right arrows or by swiping left or right on a mobile device.

There are several tools to narrow your search results to find your optimal schedule. In the Class
Schedule Option Grid, you can pin classes that you’d like to keep by clicking on the class. You can also
click and drag to block out times where you do not want to take classes.
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Schedule Builder
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Schedule Builder

Step 4: Save Your Work

You have a number of options to save your work if your Enrollment Appointment hasn’t begun. You can
save your schedule as a favorite, create a shared link or print the schedule option. Each of these options
can be accessed by selecting the corresponding link in the top left hand corner of the Results window.

RESULTS

i TIP #1/4

Click and drag to indicate when you do not want to have
classes. Schedules that avoid these times will be prioritized.

“",.i’ Favorite Sort preference: None 54
& Share Generated Results -

Include schedules containing:
& Print

{4 € 10f170 9 P

Wed Thu

Comm
317
Lec A

4 Closed classes ()
[#] Wait Listed classes (A)

Saving a Favorite - You can review or compare favorites at any time by clicking on the Favorites panel of
your screen. These favorites are particularly useful since you can retrieve them easily at your
enrollment appointment, see if seats are available, and then proceed with enroliment.

Sharing Link — By clicking on the Share link, you will receive a shareable URL. You can use this link to pull
up the schedule prior to enrollment or to share with others. When the link is clicked, the schedule will
appear in a browser with the desired breaks highlighted all of the courses pinned.

4 Back to search

¥y Favorite Generated Results Include schedules containing:
o Share K * 10f1 * H M Closed classes ()

& print [¥] Wait Listed classes (/\)
ENGL 101 2019 Fall: Aug 26 - Dec 20

Composition

Mon, Wed, Fri : 12:00 PM to 12:50 PM 838
@ LEC 4700 Lawrenc(inc‘?:'lrz:rs] g
@® éz:;g: 0/18 J R Pearson - Lawr Rm 144 10
Meeyoung Kang
[ Show 6 Similar Options ... 11 ®
MATH 101 2019 Fall: Aug 26 - Dec 20

College Algebra
Mon, Wed, Fri : 1:00 PM to 1:50 PM

400  MATH 101 & MATH 101 ' MATH 101 g
[ ] LEC 3380 Lawrence Campus LEC LEC | LEC
In Person 00
® é‘w;‘r'_ 0/24 Strong Hall - Lawr Rm 309 2
G Ingrid Peterson 30
& Show 3 Similar Options ... -
PSYC 104 2019 Fall: Aug 26 - Dec 20 4.0 i
General Psychology Regular Academic Session LEC
Tue : 4:00 PM to 5:15 PM go
. Lawrence Campus 00
:5;:8;900 Hybrid online/inclass instruct 6
Seats: 1/40 Fraser Hall - Lawr Rm 122; On-line Rm LAWRENCE
SRIEHAl Justin Preddie 7
This class includes both in-person and online instruction.
September 1 - 7, 2019
.
You are not signed in ( - )
Aug Sep Oct Mov  Dec Jan Feb Mar Apr May
[ Compasition
(College Algebrs |
[Ganeral Psychology =

Regular Academic Session

Regular Academic Session

Sort preference: None

pm|  ENGL 101
12

Print Schedule — Click here to create a printable copy of the selected schedule with class information.
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Step 5: Proceed With Enrollment

Schedule Builder

Students are able to transfer classes from Schedule Builder directly to the Shopping Cart in Enroll & Pay
when they are ready to enroll. Once you click on Send Schedule to Shopping Cart, the Schedule Builder

will validate your selection and check for open seats.

RESULTS

J TIP £1/4

drag to indicate wher
Schedules that avoid t
<d

H Favarite
o S Generated Results
& et
M € 107708 P
e son = wea o
e sois a8 e 30 E = = i
T £ 1100 P o 215 @ 12
M 5o 30: 5150 P 10 7:50 B
Mor o2 3t mag e 7.5 01 1=
Mo v 115150 PM 2 7,50 PM
Man Dt 2 558 PM ¢ -
—p=—
ot oniee s bt 3%
Fraser Hll - Lawr Rem 122; On-fie R LAWRENCE, Sresial Bxam rm S55C
i 4
i 5=
2015 Fall g 25 - Dex 20
60 =

e
(I J

Lowrenze Campuz

T ez
Weszoe Hal - Lumr Fom 4051
T Shan ¢ Smier Gptins ..

2049 Fall; Aup 26 - Dec 20
e

College fgetrs
Mer, Vied, Fri - 1:00 PM t 1:50 PM

6 LEC 3380 e
035
Strong Hill - Lawr Rem 309
Sets: 02¢ ™ gl Prtaraer ==

5 Shom 3 Sirslr Cptiors

WaTaaL
5

| g
) You arm ot amrsted for this sehedu.

Send Schedule to Shopping Cart

Saptember 17,2018

Sort preference: | Nors

v
Inciute schadiies cortaming
o e—_ )

[ Wit Lt casams (A1)

£
seps

s oo )

Click on the Do Actions button to add classes from Schedule Builder to the Enroll & Pay Shopping Cart.

Getting Schedule
Class Action Options Result
PSYC 104 2018 Fall: Aug 26 - Dec 20
General Psychology Regular Academic Session
Tue : 1:00 PM to 2:15 PM
Mon Sep 30: 5:50 PM to 7:50 PM
Mon Oct 21: 5:50 PM to 7:50 PM
Mon Nov 11: 5:50 PM to 7:50 PM
Mon Dec 2: 5:50 PM to 7:50 PM ¢ N
one
@ LEC 1700 Lawrence Campus (Already enrolled in this class) N/A N/A
Hybrid online/inclass instruct
AT Fraser Hall - Lawr Rm 122; On-line Rm
Saote: 1/40 LAWRENCE; Special Exam Rm SPEC
‘ Lauren Boddy
This class includes both in-person and anline instruction.
Students enrolling in this course vill be required to take a special
examination(s).
ENGL 101 2018 Fall: Aug 26 - Dec 20 None
Composition Regular Academic Session
Mon, Wed, Fri : 12:00 PM to 12:50 PM
Add to Cart
@ LEC 3950 Lawrence Campus
@ 17220 In Person
Seats: 0/5 Wescoe Hall - Lawr Rm 4051
MATH 101 2019 Fall: Aug 26 - Dec 20 Fr
College Algebra Regular Academic Session
Mon, Wed, Fri : 1:00 PM to 1:50 PM
Add to Cart
® [ca380 Lawrem:a] C:mpus
S n Person
® b Strong Hall - Lawr Rm 309
eal Ingrid Peterson

Schedule Builder will give you additional notes on the class in the “Results” column.
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Schedule Builder

Class Action Options Result
PSYC 104 2019 Fall: Aug 26 - Dec 20
General Psychology Regular Academic Session

Tue : 1:00 PM to 2:15 PM

Mon Sep 30: 5:50 PM to 7:50 PM
Mon Oct 21: 5:50 PM to 7:50 PM
:50 PM to 7:50 PM

:50 PM to 7:50 PM L4 N
one /I
@ LEC 1700 Lawrence Campus {Alraady enrolled in this class) N
I Hybrid online/inclass instruct
18002 Fraser Hall - Lawr Rm 122; On-line Rm
; LAWRENCE; Special Exam Rm SPEC
Seats: 1/40
Lauren Boddy
This class includes both in-parson and online instruction.
Students enrolling in this course vill be requirad to tske = spacial
examination(s).
ENGL 101 2019 Fall: Aug 26 - Dec 20 None Added to Shopping Cart
Composition Regular Academic Session IMPORTAMNT: You are not yet enrolled in this
Mon, Wed, Fri : 12:00 PM to 12:50 PM class. This class has been added to your shop-
@litcantn e A Add to Cart ping cart for further action.
@ 17220 In Person
Seats: 0/5 Wescoe Hall - Lawr Rm 4051
MATH 101 2019 Fall: Aug 26 - Dec 20 None Added to Shopping Cart
College Algebra Regular Academic Session IMPORTANT: You are not yet enrolled in this
Mon, Wed, Fri : 1:00 PM to 1:50 PM class. This class has been added to your shop-
=~ e s T ping cart for further action.
In Person
@ 24035 R
Seats: D/24 Strong Hall - Lawr Rm 309

Ingrid Peterson

Return t elect Cour

Click this button to view the latest
state of your courses.

In order to complete enrollment, the student will still need to go to Enroll & Pay and enroll using the
classes listed in their Shopping Cart.

1. Select classes to add

To select classes for another term, select the term and select Change. When you are
satisfied with your class selections, proceed to step 2 of 3.

2019 Fall | Undergraduate change term_|

.-Z pen A\".ait List
- r
Javhawk's Stndent Center
A s 2019 Fall Shopping Cart
Enter Class Nbr jDelete |Class Days/Times |Room Instructor |Units Status
o z enter | ENGL
Academics MWF 12:00PM
2 Im 101-3350 Wescoe 4051 Staff 3.00 .
Find Classes - 12:50PM
(17220
@dassSeaﬂ:h
MATH
Ollvli'!anner m MWF 1:00PM
I 101-3380 Strong 309 I. Peterson | 3.00 .
- 1:50PM
search (24035)
schedule builder I
| other acade=mic. ..
Proceep To Ster 2 OF 3

Additional assistance for enrollment can be found here: http://sis.ku.edu/enrollpay-student.
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